Request to extend a period
Section 33 of the Development Assessment Rules 
	
	[application reference number]

	
	[applicant’s name]

	
	[contact address/email address]

	
	[contact number]

	
	   [notice date]

	
	[assessment manager/referral agency’s name]

	
	[assessment manager/referral agency’s address]


	RE: Development application for:                                                                   [details of proposed development]

	                                                                                                                                                                         [street address]

	                                                                                                                                                         [real property description]


	Dear                                                                                                                                   [sir/madam/name]

	


For the development application identified above, I would like to request your agreement to extend the period: [tick applicable box] 
 FORMCHECKBOX 
  
under section  3.2 of the Development Assessment Rules (response to action notice)

 FORMCHECKBOX 
  
under section 5.1 of the Development Assessment Rules (to refer the application to a referral agency)

 FORMCHECKBOX 
  
under section 13.1 of the Development Assessment Rules (respond to an information request)

 FORMCHECKBOX 
  
under section 18.1 of the Development Assessment Rules (notice about compliance with public notification requirements)

 FORMCHECKBOX 
  
other,  [please specify]

	 [identify other period]


Currently this period is set to end on [insert date], I request this period be extended to [insert date of extension sought].

Please advise in writing at your earliest convenience whether you agree to this request. If you wish to discuss this matter further, please contact me on the above telephone number.
Yours sincerely

	                                                                                                   [applicant’s name, signature and date]


cc:  Any other relevant party to the application [as required by section 33 of the Development Assessment Rules]
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